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Rebuilding Lives for a Safer Community

JOB POSTING

	Facility
	VA Greenville

	Posting Date
	December 23, 2009

	Closing Date
	January 6, 2010

	Job Title
	Assistant Facility Director

	Type of Position:              FORMCHECKBOX 
Full-time                                            

	Applicants can apply @ www.alstonwilkessociety.org by completing the online application and faxing to (803) 540-7223 or mailing to: 3519 Medical Drive, Columbia, SC 29203,  Attn: HR

	General Description

	The Assistant Facility Director, (AFD) under the direction and supervision of the Facility Director, is responsible for monitoring and on-site supervision of residents’ daily activities, facility maintenance, meal coordination, vehicle maintenance and safety of the residents. The AFD, in the absence of the Facility Director, is responsible for all functions related to managing, supporting, and facilitating appropriate services to meet the needs of residents.  The Facility Director is responsible for providing on-site supervision, safety, and activities for residents and must be available on-site no less than 40 hours per week and for 24 hour on-call crisis services.  



	Minimum Qualifications:

	        Knowledge:

	· Issues of homeless veterans

· Facility management



	        Skills In:

	· Communicating effectively orally and in writing
· Cooking meals for groups

	education requirements

	· Prior military experience a plus

· High School diploma or equivalent

	LICENSES AND CERTIFICATION

	· Valid Class 2 SC Driver's License and proof of insurance

· Proof of education and credentials will be required for employment

	

	APPROVED BY:      S. Anne Walker, Executive Director

	EOE/AA











